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Virginia Department of Taxation

List of Locality Staff Authorized to Access State Tax information  
This list is to be completed by each locality for access to state tax information as cited in Code of Virginia §58.1-3 – Secrecy of Information.  This list will be kept by the respective locality for security audits by the Virginia Department of Taxation.  Only employees who administer taxes; have a need to know; and who have undergone required training shall be authorized to access confidential tax information.  When any such authorized employee no longer needs such access due to change of duties, termination from employment, or any other reason, it is the obligation of the local official to notify the Virginia Department of Taxation immediately that such access should be terminated. 
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	Authorized Signature:
	
	
	Title:
	


	Print Name:
	
	
	Date:
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�
City�
�
County�
�
Town�
�






Page #�
�
of�
�
�






Make copies of this form if requesting authorization more than 7 employees.
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