MEMORANDUM OF UNDERSTANDING

Treasurer’s Office

I. Purpose

This Memorandum of Understanding (MOU) provides the opportunity for you to request access to Tax information for you and your staff to the Virginia Department of Taxation’s (TAX) Integrated Revenue Management System.   This MOU must be renewed annually to be effective January 1.  

Locality Information

Please provide the following details for your locality:

Locality Name:  ______________________________________ 

FIPS Code:  __ __ __ __ __

II. Standard Automated Systems Information Access for Local-filed Localities

Upon signing this document, you will automatically be granted online access to limited accounting information and refund processing status information for income tax returns filed through your local office.  

III. Optional Information Available with this MOU

A. Individual Income Tax

1. Local Filed Locality

Access to additional information regarding current year returns filed by residents of your locality can be requested through this MOU.  This includes demographic information as well as bank account information.   You will need to state why this information is necessary and describe specifically how it will be used.   Once the MOU is approved, access will be granted, but justification for each access must be documented on-line at the time of access. 

2. Direct Filed Locality

For all direct-filed localities, access to current year tax information for residents of your locality can be requested through this MOU.  This includes demographic information and bank account information.  You will need to state why this information is necessary and describe specifically how it will be used.  Once the MOU is approved, access will be granted, but justification for each access must be documented on-line at the time of access.

B. Business Tax Information

1. Sales Tax

Access to Sales Tax information can be requested through this MOU, including demographic information, accounting information, business location information and bank account information for taxpayers in your locality.  You will need to state in writing why this information is necessary and describe specifically how it will be used.   Once the MOU is signed, access will be granted, but justification for each access must be documented on-line at the time of access. 

2. Withholding and Corporate Tax Information

Access to Withholding and Corporate tax information can also be requested through this MOU, including tax account information, business location information, and bank account information for taxpayers in your locality.  You will need to state in writing why this information is necessary and describe specifically how it will be used.  Once the MOU is signed, access will be allowed, but justification for each access must be documented on-line at the time of access. 

C. Information Request

If additional access is requested, please use the attached for to provide the specific access you need, the business justification for this information, and your intent for use in the space below.  If additional space is needed, please attach a separate page to this MOU.  

	Information Requested (check requested information types):

Individual Income Tax:

    If You are a Local-filed Locality                    If You are a  Direct-filed Locality
  (    Demographic information                         (    Demographic information

       (    Bank Account Information                        (    Bank Account Information


	Describe Here Why This Individual Income Tax Information is Needed and How it will be Used:


	Information Requested (check requested information types):

Sales  Tax:

        Taxpayer Information:                                  

· Demographic Information                      

· Tax Account Information

· Business Location Information

· Bank Account Information               


	Describe Here Why Sales Tax Information is Needed and How it will be Used:


	Information Requested (check requested information types):

Withholding Tax  

Taxpayer Information:                                  

· Tax Account Information

· Business Location Information         

· Bank Account Information       


	Describe Here Why Withholding Tax Information is Needed and How It Will be Used:


	Information Requested (check requested information types):

Corporate Income Tax 

Taxpayer Information:                                  

· Tax Account Information

· Business Location Information      

· Bank Account Information          


	Describe Here Why Corporate Income Tax Information is Needed and How It Will be Used:



	


IV. Approval Process

Once your completed MOU has been received at TAX, it will be reviewed to verify that all required information and attachments are included, and that your request for access is consistent with the provisions of Section 58.1-3 of the Code of Virginia.  We will notify you once your access has been approved in the system based on the information provided. 

V. Effective Period and Modification

This MOU covers access requests for your local office and is effective for the duration of one year.  You will receive a new MOU form annually along with the yearly packet of information from TAX.  You should update the MOU to ensure you have the appropriate access.  If you need to modify your current access during the calendar year, a new MOU will need to be executed. 

VI. Certification

I understand that the information contained in IRMS is confidential and protected by Code of Virginia § 58.1-3.  This information is being made available for use by my office strictly for the purpose of performing my duties.   Any other use of this information is a violation of Section 58.1-3 and could result in criminal sanctions and or civil liabilities.  I also understand that I am responsible for ensuring that my employees understand Section 58.1-3 and Department of Taxation Disclosure and Safeguarding Policies.  I also understand that I am obligated to report any known or suspected violations to the Agency Disclosure Officer immediately.

	_________________________________

Signature
	_______________________

Date


	________________________________

Printed Name
	________________________

Title


Please return this completed form, along with any necessary attachments, to:

Virginia Department of Taxation

Fax: (804) 367-3023
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